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Department: Treasury 
Title: Director & Treasurer 
Basic Function: 
As Directo~, share in responsiblity for determination and 
execution of general & specific company policies. 
As Treasurer, responsible for company funds. 
Duties & R~sponsibilities: 
1. Determine & maintain adequate bank balances for the various 
com~any accounts and invest surplus funds in accordance with policy determined 
by Directors. In times of cash shortage, negotiate loans. Act as liaison with 
and employ services of our banks of deposit . Present financial reports to Dir-
ectors and Stockholders. Determine and advise sales departments on credit status 
of prospective, new and doubtful cus·tomers and advise on acceptable terms. Sign 
checks and other documents. 
2. Responsible for Stock and Voting Trust records, the issuance 
of dividends, the preparation, issuan~e, transferal and disposition of Stock 
and Voting Trust certificates and, with other Voting Trustees, administer the 
Voting Trust. 
3. Supervise and coordinate preparation of the annual Budget. 
4. Supervise Clerical, General File, Mail, Messenger, Janitorial 
and Communications services in the Administrative & Engineering offices. 
5. Responsible for office equipment and building maintenance~ 
6. Responsible for company's liaison with City, State & Federal 
legislators in connection with bills and acts affecting the company and industry. 
Attend legislative hearings when necessary. 
7. Consult with Company's Attorneys on legal aspects and details 
of above duties and in connection with company real estate. 
Organizational=Relationship: 
President, l_!tt ...Yi.~! Pr~nd 
ga~er, Inc!. , the company's 
'Ere·asur.er reports and is responsihle to the Presittent. 
!be Treasurer must maintain close relationship with the Comp ... 
troller, Sales and other departmental managers. 
the two Assistant ~reasurers report to the Treasurer only in 
regard to the signing of checks and other docUments. th,e Clerical Supervisor 
and Janitors report to the ~reasurer. 
